SANM-ERZAIIILR YN

AN EssenTiaL ParT oF GoverNANCE, Risk MaNAGEMENT AND CoOMPLIANCE FOR ScHOOLS

Managing the Risk and Compliance of your Schools Contractors,
Service Providers, Volunteers & Facility Hirers

e Do you find it difficult to manage your contractors/service providers’ compliance documentation?
e Are you constantly asking businesses for compliance information and receiving very little information back?
e Does your current system alert a business when a document is due to expire?

e Would you like access to over 3000 thousand pre-approved businesses that work in other Victorian Schools?

SAMA4Schools is an online secure service developed to assist BOTH Schools and Contractors, (including
Service Providers, Volunteers and Facility Hirers). We work with these businesses and your School so you
can easily manage and streamline your compliance and reporting procedures, meet your workplace
obligations and comply with current legislation.

The SAM4Schools Compliance Management System is the only online Risk and Compliance Management
System designed in Victoria, specifically for use in Victorian schools. It allows you to easily identify and
manage your compliance obligations when engaging Contractors, Service Providers, Volunteers and Facility
Hirers.

Features & Benefits

e One central Compliance Register —all documents accessed by a click of a button

e Easy to use format

e Minimise your exposure from non-compliant Suppliers, Contractors and Service Providers
e Assists your school with OH&S requirements

e Assists with new Child Safety Ministerial Order

e Save time and money

e Automated email alerts for document expiry, eg. Working with Children Check cards

e Powerful search engine for finding new compliant suppliers/contractors used by other schools
e Ability to customise system to suit your schools needs

e No need to store hard copy information

e Training and Support

e Free set up for any new businesses

e Detailed reports

For further information on SAM4Schools including testimonials from schools, pricing and joining the

SAMA4Schools system, visit www.sam4schools.com.au or contact Greg Dawson on 1300 100 458 /
info@sam4schools.com.au

If you require assistance with managing the contractors engaged at your school SAM4Schools can help!


http://www.sam4schools.com.au/
mailto:info@sam4schools.com.au

Examples of Contractors, Suppliers and Service Providers currently on the SAM4Schools

system include:

Contractors, Suppliers and Service Providers

Air Conditioning
Appliance Repairers
Asset Management
Audio Visual
Auditors

Aquarium Services

Ballroom Dancing Instructors

Blinds

Chess Providers
Cleaners

Coaching
Communications
Consultancy
Document Shredding

Incursions
Art

Clowns
Dance
Drumming

Earthworks
Education Providers
Electricians

Fencing

Fire Services
Flooring

Gardner’s

Glaziers

Grdffiti Removal
Gutter Cleaning
Handymen

Hydrant Testing
Hygiene Services
Indoor Plant Services

Education
Family Planning
Health
Magicians

Knife Sharpening
Landscapers
Line markers

Lift Installers
Locksmiths
Mowing Services
Mulch Suppliers
Painters

Pest Control
Photo Copiers Servicing
Photographers
Physiotherapists
Piano Movers
Playgrounds

Medieval

Mobile Animal Farms
Puppet

Science

Plumbers

Pool Testing

Self Defence Instructors
Sewing Machine Services
Shade

Speech Therapists
Stump Removal

Test and Tag

Trainers

Tree Services

Turf Installers

Water Filter Providers
Window Cleaning

Yoga Instructors

Sports

Travelling Kitchens
Wildlife
Woodwork

For a low-cost annual fee, SAM4Schools will provide you with access to this exclusive management system

and provide assistance with establishing, ongoing reporting and maintenance for your contractors and

service providers http://www.sam4schools.com.au/HowMuchDoesltCost.aspx



http://www.sam4schools.com.au/HowMuchDoesItCost.aspx

SAMPLE- School Compliance Register

SAN SZINEIE YT

AN EssenTiaL Part oF Governance, Risk ManaceMENT AND ComPLIANCE FOR ScHooLs

Account Add New POGS Useful Search fora Contact Information
My Home details Request Information new POGS Support Proggjésd to

Tuesday, 9 April 2019

POGSIContractor Register Demonstration School, Highten Vale test, Victoria Hugh Pike - Logout [

Designated User for Demonstration School
Full Name: Hugh Pike

POGS/Contractor Reglster

Eﬁsitior&]ﬁllz E;;;Tasisl‘:;nager I SAMA4Schools
one umber Demonstration
Email Address: demo@samdschools.com.au
. School

Excellence is our Common Ground
Expand for additional contact details
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&3 Compliance Register
4+ Secure Site

search for & business on your register

Business Name Status . Comments Trade or Service Next Expiry

Sports and Physical Education 45042019

Sports Coaching Dynamics Instruction

Finch Photography Failed to Register Photographic Film Processing  59/06/2019 +81 days

Air Conditioning Services
ElectricalESer\rices | ]
: p ecurity Equipment Installers "
Neot Compliant Document Not Provided including Locksmith Services. 10/05/2019 +31 days
Investigation and Security Services
Building Pest Control Services

Hansoll Air Conditioning & Heating
Experts

Razor Edge Knife Sharpening SUSPENDED A-:,'e!iting Schoal's Instructions Other Administrative Services 16/01/2019 -83 days
Expired documents ne.c.

Daryl's Tree Cars & Surgery Pty Ltd Gardening Services 16/04/2019

Ecomist Valley, Ecomist North & Ecomist Building and Other Industrial 18/04/2019

Inner East, J.W.C. Services Pty Ltd Cleaning Services

Carpentry Services
Een-Remdenlial Building
. onstruction .
A A Turner Pty Ltd Compliant Concreling Services 01/05/2019 +22 days
Plastering and Ceiling Services
Bricklaying Services

A1 Blinds Pty Ltd Compliant Other Bullding Installation 30/06/2019 +82 days
ag‘i’:{;%‘;iﬁa"gg:;e‘ ﬁ‘ga”ced Compliant Roofing Services 30/06/2019 +82 days
Aftican Beat Pty Ltd Compliant g;gag;gf&pnségﬂusmans. Writers 32?59!2019—174

Alrfour Alr Conditioning & Mechanical ¢ opypjjant Air Conditioning Services 03/06/2019 +55 days

Services, Portile Pty Lid

Gardening Services

ArborSafe Australia Pty Ltd Compliant Other Administrative Services 11/06/2019 +63 days
n.e.c.
. . Security Equipment Installers A day
Ash Reed Locksmiths- Geslong Compliant includi|t1yq L%c smith Sarvices. 12/07/2019 +94 days
Aus Lock & Safe Company Pty Ltd tias . Security Equipment Installers R
Abate Safe Company Compliant including Locksmith Services. 18/06/2019 +70 days

B & 5 Sharpening Services- Bill Wendt, Other Machinery and Equipment 25/03/2020 +355

B & 5 Mobile Sharpening Services Compliant Repair and Maintenance days
. . Garden Supplies Retailin
Bark King Group Pty Ltd Compliant Oher Cunsﬁfucﬁon Smiges n.e.c J0/06/2019 +82 days
Blow It Mulch & Mega Mulch, Aztec
Industries Pty Ltd in trust for Geldard ~ Compliant Landscape Construction Services 30/06/2019 +82 days
Family Trust No 2
Bruce Stephens Playground Services . Other Professional, Scientific and N
Pty Ltd Compliant Technical Services n.e.c. 30/06/2015 +52 days
Camvex Video Surveillance Systems, . Security Equipment Installers N
Camvex (VIC) Pty Lid Compliant includinq Loc_ smith Services. 30/06/2015 +52 days
Cas Educon Pty Ltd- OHS Services  Compliant Combined Primary and Secondary 30/96/2019 +82 days
: . Domestic Appliance Repair and .
Electrosafe Australia Pty Ltd Compliant Maimenancgp P 26/06/2019 +78 days
Exopest Control Pty Ltd Compliant Building Pest Control Services 30/06/2019 +82 days
Ezy-\Way Security Shredding / Shred-X . Building and Other Industrial N
Py Ltd Compliant Cleaning Services 30/06/2019 +82 days
.. . Other Construction Services n.e.c. N
Furlong Painting Pty Ltd Compliant Painting and Decorating Services 30/04/2019 +21 days
Geelong Pest Control Compliant Building Pest Control Services 26/04/2019 +17 days
Greenhills Electrics, D Cocks & G Cocks Compliant Electrical Services 30/06/2019 +82 days

Heating Services
gthsar ontractors with Special
. . ; onditions "
Heataire Services Pty Ltd Compliant Air Conditioning Services who do 30/06/2018 +82 days
not perform any of their own
electrical work

Hynes Plumbing Compliant Flumbing Services 30/06/2019 +82 days
Sports and Physical Recreation

Island Surfboards Surf School, Island ¢k Venues. Grounds and Faciliies  30/06/2019 +82 days

Surf Holdings Pty Ltd Operation

%rﬂistel'\alowing— Western Beach, Peter Compliant Gardening Services g;il150f2019 +205

Other Machinery and Equipment
" o Sol A | SeﬁairgndﬂMain&egance
yocera Document Solutions Australia i ther Goods and Equipment 09/05/2019 +30 days
Pty Ltd P Rental and Hiring n.e.c. !
Other Administrative Services




Laser Plumbing Westgarth Compliant

Plumbing Services

30/06/2019 +82 days

Macmor Electrical Contractors Pty Ltd  Compliant

Electrical Services

28/04/2019 +19 days

Med-X Pty Ltd T/A Medico Hygiene

Other Waste Collection Services

30/06/2019 +82 days

Services & Waste Disposal Compliant
Peninsula Pest Managemeant Pty Ltd Compliant

Building Pest Control Services

11/05/2019 +32 days

PIayL—tSdafe Services, Progressive Results Compliant

Pty

Other Repair and Maintenance
ne.c

Playground Equipment, Toy and
Sporting Goods Wholesaling

30/06/2019 +52 days

Other Residential Building
Construction

Pro Start Constructions Pty Ltd Compliant Non-Residential Building 19/06/2019 +71 days
] Construction
Propest Pest Control / Termites R Us, ¢ ompfiant Building Pest Control Services  30/06/2019 +82 days

Black Knight Pest Control Pty Ltd

Rapid Refrig & HVAC Services Pty Ltd  Compliant

Air Conditioning Services

09/05/2019 +30 days

Roaming Reptiles Pty Ltd Compliant

Combined Primary and Secondary

Education

Special School Education
Adult, Community and Other
Education n.e.c.

Higher Education

Technical and Vocational
Education and Training
Preschool Education

30/06/2019 +82 days

Robotic Education Products (Aust) PIL  Compliant

Combined Primary and Secondaryn0e5010 52 days

Education

Safe Footpaths Pty Ltd Compliant

Other Construction Services n.e.c

Concreting Services

06/05/2018 +27 days

Save Time Visuals, Albatross Audio

Visuals Pty Ltd Compliant

\Wired Telecommunications
Network Operation

Elzctronic FExce t Domestic
Appliance) and Pracision
Equipment Repair and
Maintenance

Other Goods and Equipment
Rental and Hiring n.e.c.

Other Machinery and Equipment
Wholesaling n.e.c.

30/06/2019 +82 days

SchoolPix, TMW Photographers Pty Ltd Compliant

Photographic Film Processing

28/05/2019 +49 days

Building and Other Industrial

Sebastian Property Services Pty Ltd Compliant Cleaning Services 30/06/2019 +32 days

Shade Living (VIC) Pty Ltd Compliant Non-Resideniial Building 25/06/2019 +77 days
Other Building Installation

Shine On Solar, Home Green Pty Ltd ~ Compliant Services 08/06/2019 +60 days
Electrical Services

Success Integrated Pty Ltd Compliant Secondary Education 30/06/2019 +82 days

TCB Geelong Pty Ltd, Steve Hubacsek Compliant

Other Machinery and Equipment
Repair and Maintenance

Air Conditioning Services who do
not perform any of their own
electrical work.

Heating Services

30/06/2019 +82 days

Teeth On Wheels Pty Ltd Compliant Other Personal Services n.e.c.  30/06/2019 +32 days

Telephone Technologies Pty Ltd Compliant mm;eggg',‘;[?;ﬁica“"”s 30/06/2019 +82 days

&he Coffes Gringo, Summit Healthcare - ¢ ompjiant Catering Services 17/07/2019 +99 days
Domestic Appliance Repair and

The Fridge Guy Pty Ltd Compliant Maintenance 30/06/2019 +82 days

Plumbing Services
Air Conditioning Services

Thermoscan Inspection Services Pty Ltd

Scientific Testing and Analysis

- Thermography Preventative Compliant : 30/06/2019 +82 days
Maintenance Ser\.'lcets ] i

Waterlogic Australia Pty Ltd Compliant Pomestic Appliance Repair and 151062015 +70 days
Wesnet Properties Pty Ltd Office Administrative Services 19/06/2019 +71 days

Compliant

Xcel Incursions Plus Pty Ltd

Verifi

Combined Primary and Secondaryn0e5010 52 days

Education

Total 63 companies

u Extra OHS Information

- to add or update your own OHS Policies or Information

Name . Uploaded By Date Size File Type

Asbestos Audit Hugh Pike 25/03/2016 82.86 KB i
Child Safety Code of Conduct SAM4Schools 16/05/2018 426.36 KB 1]
Child Safety Policy SAM4Schools 16/05/2018 426.36 KB i
Confined Space Entry Permit DET 2018 04/10/2018 76.43 KB 1] m
Contractor Hazard Identification and Control Guide DET 2018 0471072018 81.75 KB HJDOC]|
Contractor Induction Checklist DET 2018 04/11/2018 68.03 KB fjpoc]
Demaonstration School- OHS Policy S5AM45Schools 16/05/2018 28671 KB 1]
Demaonstration Schoel- POGS Compliance Manual 2018 SAM4Schools 16/05/2018 92226 KB 1] EE
Emergency Management Plan Hugh Pike 29/03/2016  83.20KB i}
Non Conformance Report DET 2018 04/10/2018 66.72 KB 1] m
POGS Compliance Manual Template 2017 Version 4, Ind 1911072017 1.43 MB 1]
Safe Work Method Statement (SWMS) DET 2018 04/10/2018 8230 KB H]DOC]

Total 12 files

Page Results:
1



SAMPLE- Contractor, Supplier/Service Provider Compliance Profile Page

SAVM-ENZATIIE TN

An EssenTiaL ParT oF Governance, Risk MANAGEMENT AND COMPLIANCE FOR ScHoOLS

Account Useful School Contact Introduction &
My Home details Information Activity Support Welcome

Friday, 23 October 2015

Compliance Profile for Hansoll Air Conditioning & Heating Experts, Jack Hansen - Logout [
Melbourne, Victoria

Designated User for Hansoll Air Conditioning & Heating Experts

Full Name: Jack Hansen .

Position Title: Manager

Phone Mumber: 03 4665 1111 .

Email Address: hansollss@bigpond.com.au

Type of Organisation Company Heating & Air Conditioning Experts

Expand for additional contact details

&3 Your compliance status on SAM4Schools™ ' Secure Site
School Name Your Status . Comments Next Expiry
Demonstration School Compliant 23/0172016 +92 days

Total 1 company

u Personal, Employees and or subcontractors, Licences, Accreditations, Checks, etc

All empl s or subcontractors whe work at a Scheol on behalf of the business ewner must alse have their relevant
licences, checks, etc. shown under this compliance section
|2 TN - to add or update Documents eg. Working with Children Checks
Name Document Status Comments Receipt/Card  Next Expiry . File Type
Number
John Citizen Refrigerant Handling Licence Compliant 34567 23/01/2016 +92 days 11 IMG |
Tom Collier Refrigerant Handling Licence Compliant 23456 23/01/2016 +52 days 1] IMG |
Tom Collier Plumbing Industry Personal Compliant 41212 04/04/2016 +164 days (YD
Tom Collier Electrician’s Personal Licence Compliant 23412 15/05/2016 +205 days 11 IMG |
John Citizen Electrician’s Personal Licence Compliant 34267 16/05/2017 +1.6 years 1 IMG |
. Plumbing Industry Personal 05S e Y
John Citizen Licence Compliant 45643 15/05/2018 +2.6 years 11 IMG |
John Citizen Working with Children Check Compliant E00123456-01  09/10/2018 +3 years 11 IMG |
Tom Collier Working with Children Check Compliant E01123456-01  10/05/2019 +3.5 years 1 IMG |
Greg Dawson Working with Children Check Compliant E0180590A-01 16/07/2019 +3_L 11 IMG |
Total 12 employees Page Resutts:
WORKING WITH CHILDREN CHECK L
—— 3
: 5 , )
= W
&4 Insurances N
|2 N - to add or update Insurance Documents Ry = e
Name Status Comments Next Expiry « Policy Number File Type
Public Liability Insurance Compliant 17/03/2016 +146 days han12345 ' 11 IMG |

WorkSafe Insurance Compliant 30/06/2016 +251 days 123232 11 IMG |

Total 2 files Page Results

g Industry/Business Registrations & Licences

|2 EEEN - to add or update Registration & Licences

Name Status Comments Next Expiry « Licence Number  File Type
E‘:ﬁg(‘%md Electrical Contractor  ¢ompiant 15/08/2017 +1.8 years 124100 iTivG |
Refrigerant Trading Autherisation Compliant 22/09/2019 +3.9 years Ad456T 11 IMG |
Total 2 files Page Resutts

&4 School OHS Induction Requirements

Name Status Date Sent Date Accepted Size File Type
Demonstration Scheol- POGS Compliance Manual Accepted 02/07/2015 02/07/2015 1.17 MB i EEE
Demonstration School- OHS Policy Accepted 02/07/2015 02/07/2015 Es i PDF |

J Extra OHS Information
|2 BRI - to add or update your own OHS Policies or Information



SAMPLE- Volunteer Working With Children Check Register

SAMN EZINIIE TN

AN EssenTiaL PART oF GoverRNANCE, Risk MANAGEMENT AND COMPLIANCE FOR ScHoOO

Account Add New Useful Contact
My Home details Volunteer Information Support
B
rg Wednesday, 3 October 2018
8 Volunteer Register Demonstration School, Highten Vale test, Victoria  Hugh Pn;;;)gem X
s reonation
E

Designated User for Demonstration School

Full Name Hugh Pike
Position Title Business Manager SAM4Schools
Phone Number 039343 4343

ration
Email Address demo@sam4schools.com.au ~ Demonstratio
- N School

Excellence is our Common Ground
Expand for additional contact details
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Activity Notes
B\"oi:.mteee' Working with Children Check Cards

&m s Secure Site

search for 8 volunteer on your register

[ZEEEEN - to update Working with Children Checks

Name Document Status Comments Card Number Next Expiry File  Check
Type Status
# Megan Klep Working with Children Check Not Compliant Canteen V12345678-01 27/08/2018 -37 days || BIeId ' check b
¢ John Citizen Working with Children Check Compliant Garden E12345678-01 17/10/2018 +14 days |} [GIEId ' check
¥ Peter Citizen Working with Children Check Senior School V12345678-01 10/10/2018 ) CEIS  check
# Penny Cooper Working with Children Check Compliant School Council V0737255A-01 17/10/2018 +14 days |} EIEI8 | check
# Judith Fielding Working with Children Check iant Driver V12345678-01 18/10/2018 +15 days || [E[e]8]  check
¢ Wayne Heeps Working with Children Chack Compliant :‘;‘ue"‘g:,“w ofcard y/12345678-01 08/11/2018 +36 days [} GISI8 | Check
¢ Tracey Smith Working with Children Check Compliant Canteen V23156485-02 06/11/2018 +34 days || ISl ' check
# Megan Owen Working with Children Check Compliant Canteen V12345678-01 07/11/2018 +35 days |} [Iel8 ' Check

« Simone Walsh Working with Children Check Compliant Canteen E12345678-01 25/10/2018 +22 days )} LIS | check

¢ Claire Owens Working with Children Check Compliant  Uniform shop E12345684.01 190920194351 ) TS e
# Hugh Williams Working with Children Check mpliant Canteen V12345678-01 0» ; - W check
< Peter Wilson Working with Children Check Compliant  Canteen V039844769-01 ‘30 20194133 () GTOIS] | Check
¥ Mandy Milekovic Working with Children Check Compliant Committee V03499866-01 22{():'312019 +154 1] DOCRR
« Mark Molan Working with Children Check Compliant Parent V04459923-02 l-f.'tiZtZOig IS RIS | check
« June Smith Working with Children Check Compliant Parent V067552138-01 % )i CIEIS | check
¢ Greg Dawson Working with Children Check Compliant Parent Volunteer E0180590A-01 IG"Q 2019 +286 1] Check
¢ Simone Heeps Working with Children Check Compliant  Grounds V12456778.01 §3/0812019 2314 Check

Total 17 volunteers

WOrking W Chagren Chect - Check Stes Working with Children Check - Check Status

Working with
Children Check




SAMPLE- School Facility Hirer Register

SAMEZIIIIETIN

An EssentiaL ParT oF GovERNAN Risk ManacemeNT anD ComPLIA R ScHooLs

& Account Add New Hirer Useful Contact
] My Home details Request Information Support
cgl:
8
B Demonstration School, Highten Vale test, Victoria  Hugh Pike - Logout [JE§
|5
2
0
Q
= Designated User for Demonstration School
Full Hame: Hugh Pike
Position Title: Business Manager I SAM4Schools
Phone Mumber: 039343 4343 .
. ) Demonstration
Email Address: demoi@samdschools.com.au
[ School

Excellence is our Commaon Ground
Expand for additional contact details

Vounteer Register

&3 School Hirer Register

Bm 4 Secure Site
search for 8 business on your regisfer
Business Name Status . Comments Trade or Service MNext Expiry
Silver Streaks Basketball Club
Tennis Plus 4
Music Tech Service Solutions Compliant Other hirers of School Faciliies 12/03/2020 +338 days
Total 3 companies
LJ Extra OHS Information
|2 EENELN - to add or update your own OHS Palicies or Information
Name . Uploaded By Date Size File Type
Asbestos Audit Hugh Pike 29/03/2016 82.86 KB NEE
Child Safety Code of Conduct SAM4Schools 16/05/2015 426.36 KB I EEE
Child Safety Paolicy SAM4Schools 16/05/2015 426.36 KB I EEE
Confined Space Entry Permit DET 2015 04/10/2015 76.43 KB ljpoc|
Confractor Hazard |dentification and Confrol Guide DET 2015 04/10/2015 81.75 KB ljpoc|
Contractor Induction Checklist DET 2013 04M11/2018 63.03 KB ljpoc|
Demonstrafion School- OHS Policy SAM4Schools 16/05/2018 286.71KE 1] lm
Demonstrafion School- POGS Compliance Manual 2018 SAM4Schools 16/05/2018 92226KB 1] lm
Emergency Management Plan Hugh Pike 29/03/2016 8320 KB EEE
Mon Conformance Report DET 2018 0410/2015 66.72 KB ljpoc|
POGS Compliance Manual Template 2017 Version 4. Ind 19/10:2017 1.43 MB 1] m
Safe Work Method Statement (SWIAS) DET 2018 04/10/2015 82.30 KB 1) I=I4

Total 12 files F;apa Resuits:



